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N0.05.88.0000.006.08.215.13 (part-l)- 5ED Date:30.10.2023

Sub: Nomination for Enslish Language Proficiencv Course (22.11@

We have the honor to inform you that the "English Language Proficiency" course is scheduled

to be held tuom (22.10,2023 - 31.AL2024) (4le Batch). But due to inevitable circumstances the

course is to be rescheduled & going to be heldftom (22.11.2023-10.03.2024) (416 Batch). The

Academy has been conducting this course regularly since 1998. The course will refresh the

participant's basic knowledge of grammar and improve their writing & speaking skills. Most

importantly, it will also help the participans to improve their proficiency in English ttrough
apptying the techniques leamt fiom this training course. In this connection please note that we

have a very rich modern language laboratory. The course details are as follows:

Name ofthe Course : "English Language Proficiency" (41t Batch)

Benefits ofthis Course : . Skill development in English Proficiency will be achieved and

the organization will definitely be benefited.
This will help the Participarts to interact & communicate with

the foreign counter parts in terms ofcollaboration, cooperation
and negotiation.

Duration ;,1ffi'Jrffi;;[:':]"'"?;:",.,
Clsss Time : 06:30-08:30 p.m.

2 sessions day, 3 days in a week (Sunday, Tuesday, Wednesday)
Designed for : To improve the participant's English Langu,ge proficiency (listening

speaking, reading and writing) and to develop their competence in using

English for both oral and written communication.

Objective : Officers grade-l0 and above ftom Govt./Semi-Govt autonomous bodies,

executives of private organizations and NGOs who are required to use

English for their efficiency in theirjob offices.

Course Contents ; Module - l: Latrguag€ and Basic Grammar
a- How to study;
b. How to develop the skills ofEnglish;
c. Tense;
d. Modals;
e. Conditionals;
f. Comparison;
g. Preposition;
h. Use ofsuffix and prefix;
i. Sentence corection.
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Module - 2: Listening skill

a. Developing listening skills;
b. Listoning practic€ (Beginner);
a. Listaning practice (lntermediato);
d. Listening pmctice (Advance);

e. Movie show.

Module - 3: Speaking skill
a. Developing pronunciation- rightEonunciation of alphabets;

,14 phonemev soulds;
b. Developingpronunciation- consonant sounds, aspiration;
c. Developing pronunciatioo- vowel sounds Mooophthongs, Diphthongs,

checking words from the dictionary with sounds, stress mark;
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Nomination D€adlitre 15 November 2023

We will appreciate if you would kindly nominate one or more offir:ers for :he course and

confirm us over Telephone No. 02-58614705-6/267. Participants c:u llso register online
( ). For any query or further more information please contact the undersigned

or Most. Abeda Sultana, r\ssociate Instructor & Course Coordinator (Cr::11: J1816207201 & E-
mail: abedasultana_sk@yahoo.com

S ,r;er:ly y')urs,

d. Speaking about myself;
e. Speaking on topic;
f. Speaking on role playing;
g. Presentation on Speaking;
h. News prescntation;
i. Debate competition.

Module - 4: Resding skill

a. Developing reading skill;
b. Reading practice;
c. Reading practice by solving comprehensicn ( Beginner);
d. Reading practice by solving comprehensicn ( lnternlediate level);
e. Reading practice solving by comprehensicn ( A.dvall ce level).

Module - 5: writitrg ski[
a. Basic writing: subject- verb agreement;
b. Writing practice on selecled topict
c, Forms of Written Communication;
d. Report writing;
e. Academic rriting.

Each lesson will be presented through a participatory approach, i.e.

individual & group oral participation, writing exercises and assignrnents.

Assignments, Tests, Class Attendance, Class l)articrpation & Overall
Performance
Nominations should be sent to the frire(tor Geneml' National
Academy for Planning and Deyelopment, :!/4, Nilkhet' Dhaka-1205 or
the undersigned along with Cash or Pay tl)rder of TIL TL 32'000.00

Cfhirty two thousand only) per participant as course fee for each
participant Noted that mentioned course fee 32,000/- excluding VAT
& Tax,
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Abc ul It,{olal Sarkar)
Chief Instructor- [ (Joint Secretary)

k
Corrrse Direotor

Phone:02-58611261

Methodology

EYaluation System

Admission Process &
Course tr'ee


